
GRADUATE POSTER GUIDELINES 

 The Graduate School is sponsoring a poster session to provide graduate students with an 

opportunity to share their completed research or research in progress. What is a poster session?  

A poster session is an informal, visual presentation by an individual or a small group.  It is also a 

means to communicate ideas, research results, or program findings on an individual basis.  

Typically, presenters arrange materials such as photographs, drawings, charts, and text on a 

computer screen. They can also have a physical poster board presentation or other physical 

materials next to the computer.  Presenters normally stay near their poster during the session time 

allowed, and discuss their research with attendees. 

A poster session should include the following:  

 A title, including a description of the topic for presentation 

 An explanation of why the project was undertaken 

 A description of the importance (significance) of the project 

 A general statement of what was found or learned 

The display should also include an abstract, which is a full summary of the project (limited to 

250 words).   Use clear, descriptive language for the abstract, and type it in a single 

paragraph. The abstract may also be included as part of a handout for viewers to take with them.   

Appearance (Visual Elements) 

 A laptop computer is recommended.  If you prefer to present with a poster board, please 

notify our office.   

 Use large fonts.  For titles, use at least 52 point font [include name of student and 

academic department]. For subtitles and other information that you really want noticed, 

use at least 32 point font.  Text, including the abstract, will be smaller, but consider using 

14-18 point font (especially for the abstract).   

 Use primary and/or complementary colors.  You want to capture attention, but you don’t 

want to shock people.   

 Don’t overdo the amount of text.  You can supplement text with your own words when 

people come up to ask you questions.    

 Use a simple font, such as Times New Roman or Helvetica. 

 

 

 

 

 

 



GRADUATE PRESENTATION GUIDELINES 

 The Graduate School is sponsoring a presentation session to provide graduate students with an 

opportunity to present their completed research or research in progress. What is a presentation 

session?  A presentation session is a formal, visual presentation by an individual or a small 

group.  It is also a means to communicate ideas, research results, or program findings on an 

individual basis.  Typically, presenters arrange materials such as photographs, drawings, charts, 

and text in a PowerPoint presentation. They can also have handouts with the data to give to those 

interested in the presentation.  Presenters normally share for 10 minutes and provide 5 minutes of 

questions equaling 15 minutes total per presentation. 

Presenters have the freedom to create the presentation in the most interesting way possible.  

Please remember to limit the presentation to 10 minutes and be prepared for questions. 

If you would like to form a committee of a few students to present on a single topic, please notify 

our office.  

A presentation session should include the following:  

 A title, including a description of the topic for presentation 

 An explanation of why the project was undertaken 

 A description of the importance (significance) of the project 

 A general statement of what was found or learned 

 


